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KOAEKC NMPO®ECCUOHAJIbBHON 3TUKU U
NOBEAEHUA PABOTHUKOB A00

O6Lwwme NonoXxKeHus
1.1 Kopekc 3Tukm un cnyxebHoro noseaeHuss paboTHMKOB MyHMUMNANBHOrO 6HOAKETHOro
AOLLKONbHOMO 06pa3oBaTesibHOro yupexaenuns «[etckuin cag N2 34 KOMOMHMPOBAHHOMO BWAa»
(nanee - OY) pa3paboTaH B COOTBETCTBUM C MONOXeHnsMM KoHCTUTyumm Poccuiickon deaepaumm,
TpynoBoro koaekca Poccuiickon ®eaepaumnn, ®eaepanbHoro 3akoHa oT 25 aekabps 2008 r. N 273-
®3 «O npoTUBOAEWCTBMM KOPpynuMu», TUMOBLIM KOAEKCOM 3TUKM WU CNy>XebHOro noBeaeHus
roCyAapCTBEHHbIX CNyXalwmx Poccuiickor deaepaummn m MyHUUMMNANbHBIX CITyXXalinX, 0A06peHHbIM
pelueHneM npesunamyma Coseta npu MNpesmaeHTe PO no npotusoaencTamio koppynumm ot 23.10.2010
(npotokon N2 21), KogekcoM 3TUKM U ciyebHoro nosefeHust henepanbHbIX rOCyAapCTBEHHbIX
rpaXXAaHCKMX — ciyxawmx MuHucTepcTtBa 06pa3oBaHUs UM HaykW, YTBEPXAEHHOrO MPUKA30M
MuHobpHaykn Poccum oT 22 ntoHst 2011 r. N 2047 v MHbIX HOPMATMBHbIX MPAaBOBbIX aKTOB POCCcMIMCKOM
®efepaumm, a TaKkKe OCHOBaH Ha O6LEenpu3HaHHbIX HPABCTBEHHbIX MPUHUMAAX W HOpMax
poccuiickoro obLiecTsa 1 rocyaapcrsa.
1.2. Kopekc npeactaBnsieT cobon cBoA 06LWMX NPUHUMMOB NPOhECCUOHANBHON CNy>KE6HON 3TUKK 1
OCHOBHbIX MpaBun  CNyXebHOro MoBeAeHMs, KOTOPbIM  PEKOMEHAYETCS  PYyKOBOACTBOBATLCS
paboTHMkaM [OY HE3aBMCMMO OT 3aHUMAEMOW UMW JIOSTKHOCTMU.
1.3. PaboTHWK, npuHMMaeMbin paboTty [OY, 06si3aH 03HaKOMUTbCA C MONoXeHusMn Kogekca u
cobnogaTtb UX B NMPOLLECCE CBOEN CNY>XEOHOW AeSTENbHOCTY.
1.4. Uenamun Kopekca saBNStOTCA YCTaHOBMIEHME ITUYECKMX HOPM M NpaBui CyXebHOro noseaeHus
paboTHWUKOB ANsi AOCTOMHOrO BbIMOSIHEHUS UMK CBOEW MPOMECCHOHANbHON AEATENbHOCTU, @ TakxXe



COAENCTBMNE YKpenneHnto asTopuTeTa paboTHukoB [OY, aosepusi rpaxaaH K paboTHukam [OY wu
obecrneyeHne eanHbIX HOPM noBeaeHns paboTHukos AOY.

1.5. Kogekc npuasaH noBbicnTb 3 EKTUBHOCTL BbINOHEHUS paboTHWKamMm JOY CBOMX AOMKHOCTHbBIX
06s13aHHOCTEN.

1.6. Kogekc cnyXuTt ocHOBOM Ansi hOpMMPOBaHNs B3aMMOOTHOLEHUM B JOY, OCHOBaHHbIX Ha HOpMax
MOpanu, YBaXMUTENbHOM OTHOWEHMN K paboTHMKaM cucteMbl 06pasoBaHns B 06LECTBEHHOM
CO3HaHWMM, a TaKkKe BbICTYMAEeT KaK WHCTUTYT OOLECTBEHHOMO0 CO3HaHUS M HPaBCTBEHHOCTM
paboTHMKOB 06pa30BaHMs, UX CAMOKOHTPOSIS.

1.7. 3HaHue n cobntoaeHne paboTtHukamm OOY nonoxeHu Koaekca SIBNSIETCS OAHUM U3 KpUTEpPUEB
OLIEHKM MX CNy>XeBHOro noBeaeHUsI.

II. OCHOBHbIE NPUHLMMbI U NpaBua cnyxebHoro noseaeHus

Pa6oTHukoB AOY

2.1. PabotHukn [OY, co3HaBasi OTBETCTBEHHOCTb Nepea rocyaapCcTBoM, 06LWEeCTBOM U rpa)kaaHamu,
Nnpu3BaHb!:

a) UCMONHSATb 0/MKHOCTHbIE 0653aHHOCTM A0OPOCOBECTHO M Ha BbICOKOM NpOodeCcCMOHaNbHOM YPOBHE
B Llensix obecneveHuns adbdekTuBHoM paboTsl 40Y;

6) ncxoanTb U3 TOMO, UTO NPU3HaHUE, cobntoeHue 1 3alumTa Npas U cBoboA YenoBeka v rpaxkaaHnHa
onpeaensitoT OCHOBHOW CMbICTT M coaepxaHune aestenbHocty OY v paboTHUKOB;

B) OCYLLECTBNSATb CBOIO AeATENIbHOCTb B Npeaenax nonHoMoumin 0Y;

r) He OKa3blBaTb MPeAnoYTEHNS KakUM-NNM60 npoceccroHarnbHbIM WK CouManbHbIM rpynnaMm u
opraHu3aumaM, 6biTb HE3aBUCMMbIMU OT BAWSIHWS OTAENbHbIX rpaxaaH, NpodeCcCcroHanbHbIX Wn
CoUManbHbIX FPYNM U OpraHu3aumi;

A) WCKNOYaTb [EUCTBUS,, CBSA3aHHbIE C  B/MSHUEM KakUX-NMMO60 NNYHBIX, MMYLLECTBEHHbIX
(bMHaAHCOBbIX) U MHBIX MHTEPECOB, NPENSTCTBYIOWMX A06POCOBECTHOMY MCMOIHEHNIO AO/MKHOCTHBIX
obs3aHHOCTEN;

e) cobnogatb 6ecnpucTpacTHOCTb, MCKIIOYAIOLWYK BO3MOXHOCTb BAIMSHUS Ha WX CAYyXebHyto
[EeSTENbHOCTb PELLEHU NONUTUYECKMX NAPTUI, UHbIX 06LLECTBEHHBIX 06bEANHEHWI;

) cobnoaaTb HOPMbI CNYXXEBHO, NPOGECCUOHANBHOW 3TUKM U NMPaBUI 1€/T0BOro NOBEAEHUS;

3) NposBNATb KOPPEKTHOCTb M BHMMATENbHOCTb B O6palleHnM C rpaxgaHamm u AOMKHOCTHBIMMI
nvuamm;

n) NposIBNATb TEPNUMOCTb W YyBaXkeHMe K obblyasM v Tpaguumsam HapogoB Poccum u apyrux
rocyAapcTB, YUYMTbIBaTb Ky/bTYPHblE U MHble OCOBEHHOCTU PasNYHbBIX STHUYECKUX, COLMAnbHbIX
rpynn v KOHgeccuii, CnocobCcTBOBaTbL MEXHALMOHANBHOMY U MEXKOH(ECCMOHAIbLHOMY COrMacuio;

K) BO3AEpXMBaTbCA OT MOBEAEHWUSs, KOTOpoe MOrfo 6bl Bbi3BaTb COMHEHME B A06POCOBECTHOM
ncnonHeHun paboTHukoM [OY [AOMKHOCTHbIX 06s13aHHOCTEN, a Takxke u3beraTb KOHMAMKTHBIX
CUTyaumm, cnocobHbIX HaHeCTK ywepb ero penytaumn unv astoputety J0Y;

n) NpuvHMMaTb NpPeAyCMOTPEHHbIE  3aKOHOAATENbCTBOM Poccuiickon  ®depepauum  Mepbl MO
HeAOMNYyLWEHNIO BO3HUKHOBEHUSI KOHMIMKTA MHTEPECOB WM YPerynnpoBaHUI0 BO3HMUKLUMX Cly4aes
KOH(IMKTa MHTEPECOB;

M) HE WCNonb30BaTb CIYXeOHOe MOMOXeHNe AN OKa3aHWa BAUSHUS Ha  AeATeNbHOCTb
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYMNpaBNEHNS, OpraHM3aUMii, AOMKHOCTHBIX NnL,
rOCYAapCTBEHHbIX CYXaLUMX U rpaXkaaH Npuv peLleHnn BONpOCOB IMYHOMO XapaKTepa;

H) cobniogatb ycTaHoBneHHble B [OY npaBuna Myb/AnyHbIX BbICTYMIEHWA WM NpeaoCTaBneHus
cnyxebHon nHdopmaumu;



0) yBeaoMnsATb paboroaaTens, opraHbl NPOKypaTypbl MW Apyrve rocyaapCTBeHHble opraHbl nbo
OpraHbl MECTHOr0 CamoyrnpaB/ieHns 060 Bcex cnydasx obpalleHms K paboTHuky JOY kakux-nmbo nuu
B LIENSX CK/IOHEHUS! K COBEPLLEHNIO KOPPYMUMOHHBIX NPaBOHAPYLLEHWI;

n) YBaXXWUTENbHO OTHOCMTLCS K AESTENIbHOCTM NPEACTaBUTENEN CPeACTB MacCOBOM MHGOpMaUMK Mo
nHgopMmpoBaHuio obllectBa o pabote AOY, a Takke OKasblBaTb COAEWCTBME B MOMYyYEHUU
LAOCTOBEPHOW MH(OPMaLMK B YCTaHOBIEHHOM MOPSIAKE;

p) MOCTOSIHHO CTPEMUTBLCS K obecneyeHuto Kak MOXHO 6onee 3hEKTUBHOrO pacropsKeHus
pecypcaMu, HaxoaswmMmcsl B cepe OTBETCTBEHHOCTM paboTHukoB OY.

2.2. PabotHukam [OY, HageneHHbIM OpraHM3auvOHHO-PACcnopsaaUTeNbHLIMU MNOTHOMOYUAMU MO
OTHOLWUEHUIO K ApyruM paboTHukam [OOY, pekomeHayeTcss ObiTb 06pa3uoM npodeccnoHannsMma,
6e3ynpeyHon penyTauuKn, crnocobcTBoBaTb GopmupoBaHuMio B AOY 6naronpusiTHoro Ans
3cbdhexkTBHOWN paboTbl MOPanNbHO-NCUXONOrMYECKOrO KMMaTa.

2.3. PabotHukn [OY, HageneHHble OpraHn3auWOHHO-PacrnopsanTeibHbIMA  MOHOMOYMSMU MO
OTHOLLEHMIO K ApYyrMM paboTHukam JOY, npusBaHsbi:

a) NPMHUMAaTbL Mepbl NO NPefOTBPALLEHMIO U YPErYNMPOBAHUIO KOH(MIMKTA MHTEPECOB;

6) NpyHMMaTb Mepbl NO NpeaynpeXxAaeHUo Koppynumm;

B) He JonyckaTb CllyyaeB MPUHYXAEHUS pabOTHWKOB K y4acTUIO B AeATeNbHOCTU MOAUTUYECKUX
NapTui, UHbIX 06LLECTBEHHBIX 06bEANHEHWN.

II1. PekoMeHaaTeNbHbIE 3TUYECKUE NpaBuiia c/y)xebHoro

noseaeHusa pabotHukos 1OY

3.1. B cnyxebHom nosefeHun paboTHuMKy [OOY pekoMeHAyeTCs UCXOAUTb U3 KOHCTUTYLMOHHOMO
MOJSIOXKEHNS O TOM, YTO YeNIoBEK, €ro npaea U cBOOOAb! SBNSKOTCS BbICLUEN LIEHHOCTbIO, U KaXabli
rpaXaaHWH MMEET NPaBO Ha HEMPUKOCHOBEHHOCTb YaCTHOW XXM3HW, JIMYHYIO U CEMENHYIO TauHy,
3aWnTY YeCTu, AOCTOMHCTBA, CBOEro 4o6poro NMeHM.

3.2. B cny»xebHoM noseseHnn paboTHuk J0OY BO34EepXKMBAETCS OT:

a) Noboro BMaa BbICKa3blBaHWUM MU AENCTBUMIA ANCKPUMUHALMOHHOMO XapaKTepa Mo Npu3HakaM rnona,
BO3pacTa, pacbl, HAUMOHANbHOCTK, $3blka, FPaXXAAHCTBA, COLMANIBHOr0, WMYLLECTBEHHOrO Wn
CEMENHOr0 MOJIOXKEHMSI, NOAUTUYECKUX MU PENTUIMO3HBIX MPEeANOYTEHWN;

6) rpybocTy, NpPOSIBNEHWI MPEHEOPEXUTENBHOrO TOHA, 3aHOCYMBOCTM, NPEAB3SITbIX 3aMeYaHWuid,
NpeabaBNEHNSt HENMPaBOMEPHbIX, HE3ACY>KEHHbIX 0OBUHEHWIA;

B) Yrpo3, OCKOPOMUTENbHbIX BbIPAXEHWUN MNWU PENnnuK, AEUCTBUM, NPENSTCTBYIOWMX HOPMasibHOMY
06LLEeHNI0 1AM NPOBOLMPYIOWMX NPOTUBOMPABHOE NOBEAEHNE;

r) kypeHusa 8 40OY.

3.2. PaboTHukn OOY npu3BaHbl CNOCOH6CTBOBaTL CBOMM CNY>KEOHbIM MOBEAEHNEM YCTAHOBMIEHMIO B
KONNEKTUBE AENOBbLIX B3aMOOTHOLLEHMI 1 KOHCTPYKTUBHOIO COTPYAHUYECTBA APYr C APYrOM.
3.3PabotHukamM [OY pekoMeHayeTcs ObiTb BEXIMBLIMK, A0OpOXENaTeNbHbIMU, KOPPEKTHbIMY,
BHMMaTENbHbIMU U NPOSIBASATL TEPNMMOCTb B 06LLEHWM C rpaXkgaHaMu U KONeramu.

3.4. BHewwHwun Bua paboTtHmka JOY npy UCNOMHEHUM UM AOMKHOCTHBIX 06513aHHOCTEN B 3aBUCUMOCTM
OT ycnoBui paboTbl U chopMaTa Cy>ebHOro MeponpusTUa JO/MKEH CNOCOBCTBOBATL YBAaXXUTEIbHOMY
OTHOLLIEHMIO TpaXxaaH K TrOCyAapCTBEHHOMY Y4UpeXAEeHWt, COOTBETCTBOBaTb 06LEnpuHATOMY
[ENOBOMY CTW/IKO, KOTOPbIM OTAMYAT  OPUUMANBHOCTb, CAEPXXAHHOCTb, TPaAMLUMOHHOCTb,
aKKypaTHOCTb.

3.5. Opexxpaa paboTHMKa AO/MKHA ObITb YMCTON, CBEXEN, BbIrMAaXXEHHOW, HE3aHOLWEHHOM (BbIrNsaaeTb
HOBOW) M MUCKJIKOYaTb Bbi3blBalOLLME AETaNN.
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- Mnatbe unu 1obka NpeanoYTUTENBHO CPpeaHEN AJIMHBI KNacCMYeCcKoro NoKpos.

- Bptoku cTaHAAPTHOM ANWHBI.

- [DKMHCBI M oAeXxaa U3 IXKMHCOBOM TKaHW KIaCCUYECKMX MOAeNen, OAHOTOHHbIE, 6e3 CTUANCTUYECKUX
3N1EMeHTOB (KpymnHbIe BbIWMBKK, 6axpoMa, CTpa3bl, MOTEPTOCTK, 3aKNENKU U T.M.)

- B Tennoe Bpems roga fonyckaeTtcs HowweHue dhyTbonok 6e3 CMMBOMKMN.

- B xonoaHoe BpeMs roaa A0NYCKAETCs HOLWEHME TEMbIX MOAeNen CBUTEPOB, KOMT, NyN0BEPOB U T.4.
6e3 SpK1X UIKN 3KCTPaBaraHTHbLIX 3/1IEMEHTOB, OTB/IEKAIOLUMX BHUMAHME.

- Yynkun 1 KonroTbl TENECHOrO MK YepHOro LBeTa. MNpeanoyTUTeNnbHO HOWEHME KOAroT UK YynoK B
TeyeHue BCero roaa.

3.6 na MeanumHCKMX paboTHUKOB, paboTHMKOB nNuwiebnoka, Mnaawmx BoCnuTaTenen, TEXHUYECKnX
paboTHMKOB y4nTbIBas cneunduky paboTbl, 0653aTENbHO HOWEHWE CNELMaIbHON OAeXabl:

- Xanar.

- ®apTyK M KOCbIHKA ANS pa3gayun NuLw.

- ®apTyK Ans MbITbst NOCYAbl U ANst yEOPKU NMOMELLEHNI.

3.7. O6yBb B TeUeHWe BCEro paboyero AHA A0/MKHA BblTb YUCTOM, YXOXKEHHOW, HAUNLLLEHHOWN.

- Knaccunyeckme Moaenu Hesipkux TOHOB, rapMOHUPYHOLME C OAEXA0MN.

- MpeanoyTeHre MOAENSM C 3aKPbITbIM MbICOM U NSATKOW.

- BoicoTta kabnykos Tydenb agomkHa 6biTb yaobHa ans paboTbl, HO He npeBbiwaTb 10 cM.

3.8. Ana paboTHMKOB MuLiebnoka, MNaalmnx BOCMMTaTENEN, TEXHUYECKMX PabOTHUKOB, y4WTbIBas
cneunduky paboTbl, 06s13aTeNbHO 00yBb 6€3 Kabnyka MNN Ha HU3KOM Kabnyke.

3.9. PaboTHWMKM AOMKHBI HEYKOCHUTENBHO COBNtoAaTh NMpaBuia JIMYHOM FUrMeHbl (BOMOCHI, SIMLO U
PYKM AOMKHbI 6bITb YNCTBIMU N YXOXKEHHBIMM).

- CTpuKa akKypaTHas.

- [INvHHbIe BONOCHI (HMXE Mnied) A0/MKHbI ObiTb 3aKONMOThI.

- LiBeT BONOC NpeanoyTUTENbHO €CTECTBEHHbIX TOHOB.

- Hortn gomxkHbl 6bITb akKypaTHO M KOPOTKO MOACTPWKEHDI.

- Jlak ans Horte’ npeanoyTUTENbHO BbIOMPaTb CrMOKOMHLIX TOHOB, M3berasi SPKUX 31EMEHTOB
MaHMKIOPA 1 HACbILEHHbIX LBETOB.

3.10. Mcnonb3yeMble aAesofopupylowMe U napdloMepHble CpeacTBa A0/MKHbI UMETb NErkun wu
HeWTpanbHbIM 3anax.

3.11. PaboTHUKN JOMKHBI MCNONBb30BaTb NPOCTble HEBPOCKME YKpaLLEHWS, BblAEp)KaHHbIE B AE/TOBOM
ctune (6e3 KpyrHbIX AparoLeHHbIX KaMHEW, SIPKUX M MacCUMBHbIX NMOABECOK, KYJIOHOB U T.M.)

- Yacel cpegHero pasmepa.

- Cepbru HebonbLWOro pasmepa.

3.12. 3anpellaeTca HOWEHME Pa3NYHbIX YKpaLlleHWin paboTHMKaM nuwiebroka.

3.13. Ans AHEBHOrO MaKMsXa M MaHWKIOpa NPUMEHSTb HESIPKME CMOKOMHbIE TOHA.

3.14. MNpCKHr 1 TaTy AOMNYCKAOTCS TONbKO B TOM C/ly4ae, C/IN OHW CKPbITbl OAEXAO0MN.

3.15. PaboTHukam 3anpellaeTcs MCNONb30BaTb ANS HOWeHus B paboyee Bpems creayowme
BapuaHTbl oaexabl u 06yBu:

- CnopTvBHas oaexaa 1 06yBb (CMOPTUBHBIN KOCTIOM UK €ro AeTanu). 3a UCKSIIOYEHNEM MHCTPYKTOpPa
no u3nyeckon KynbType.

- Opexpaa Anst akTMBHOIO OTAbIXa (LWOPTbI, TONICTOBKK, Malkn 1 yTOOKM C CUMBOJIMKON U T.M.).

- MnsbkHasa oaexaa.

- MNpo3payHble NnaTbs, OOKK 1 61y3KN.



- BeuepHue Tyanetsbl.

- CnnwkoM KopoTkue 0bku, 611y3KK, OTKpbIBaKOLWME YaCTb XXUBOTA UM CMIMHBI.

- CunbHo obneratowme (obTarneatowmne) hurypy 6piokun, nnatbsl, OKK.

- MnsxxHast 06yBb (LWNenaHLubl U Tanoykm).

- MaccuBHas 06yBb Ha ToNCToM nnaTdopmMe.

- BeuepHue Tydnv Ha BbICOKOM Kabnyke.

- B ogmexpge v ob6yBM He [AOMKHbI MPUCYTCTBOBATb Bbi3blBalOWME 3KCTpaBaraHTHbIE AeTany,
npvBnekarLwme npucTasabHOe BHUMaHMeE.

3.16. B uensx otaMumMsa paboTHMKA W NpeaynpeXxaeHusl HeCcTaHAApTHbIX  CUTyauuid  npu
B3aMMOAENCTBUM C POANUTENSIMU (3aKOHHBIMU NPeACTaBUTENSIMU) BOCMUTAHHWUKOB, noceTutensmm 0Y
paboTHMK MOXET UMETL Ha oaexae 6erax ¢ ykasaHnem ®./.0 v 3aHMMaeMol AOMHKHOCTH.

3.17. Tpn MCNONb30BaHUM CpPeacTB MobunbHoM cBsian B [OY paboTHMK MpU UCTOMHEHUU UM
AO/MKHOCTHBIX 06513aHHOCTEN 3BYK MOBUbHOMO TenedoHa NepeBoanT B 6€33BYUHbIA PEXMUM.

3.18. Mpu HaxoxaeHun B [OY pekoMeHAyeTCs UCMOoNb30BaTb B KayecTBe PUHITOHA MOOMIBHOMO
TenedoHa nMbo CTaHAAPTHBINA 3BOHOK TenedoHa, MO0 KNacCUYECKYHO My3bIKY.

3.19. 3anpewaeTcs:

- ucnonb3osaHue B JOY rapHUTypbl MO6UNbHLIX TenehoHOB.

- Ha BpeMs TenedOoHHOro pa3roBopa OCTaB/sATb BOCMUTaHHUKOB 6e3 npucMoTpa.

3.20. Pa3rosop no MobunbHOMY TenedoHy He A0/MKEH ObITb ANIMTENBHbIM.

IV. OTBeTCTBEHHOCTb 3a HapyLlleHue nosioxxeHunin Kopekca

4.1. HapyweHve paboTHukoM [OY nonoXeHu Hactosuwero Kopgekca MoANEXWUT MopasibHOMY
OCY>XAEeHUWI0 Ha 3aceaaHuun Meparormnyeckoro coseta JOY.

4.2 CobntoaeHune paboTtHmkoM [OY nonokeHuin Koaekca yYnTbIBAETCS NPV NPoBeAEHUM aTTECTALINMN,
(popMUpOBaHMM KagpoBOro pesepBa A5 BbIABMXKEHMS Ha BbILLECTOSILLME AOSHKHOCTU, a Takxke npu
HaNOXEHUN AUCUMMIMHAPHBIX B3bICKAHWUN.



