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0 mopsiiKe Pa3paGoTKU U YTBEPKAEHHUS JIOKAJIbHBIX akTay MIOY
«Jlerckuii cag Ne 34 kKoOMOMHMPOBAHHOIO BHAA)



1. O0mme noJio:KeHUst
1.1 Hacrosmmii [Topsamox pa3paboTKu M YTBEP)KIEHUS JIOKAJbHBIX HOPMATUBHBIX
aKTOB MyHUIIUTIATBHOTO JIOIIKOJILHOTO 00pa3oBaTesibHOTO yupexaeHus «/erckuii cag No
34 xoMOMHHUpPOBaHHOTO BUJa» (majnee - [lopsmok) pa3paboTaH ¢ HENbI0 pa3rpaHUUYCHUS
MOJIHOMOYHUI, ONIpeIeTICHUs MOPsIAKa JECHCTBUMN, U HaIlpaBJIeH BO N30eXaHUE HapyIIEHUN
KOHCTUTYIIMOHHBIX HOPM, HOPM TPYJIOBOTO 3aKOHOJATEIhCTBA, 3aKOHOJATEIhCTBA 00
00pa30BaHMUU U WHBIX MPaB U CBOOOI TpaXKaaH.

1.2 Hacrosmumit [Topsimok onpenenser oOiiue TpeOOBaHUS K MOPSJIKY pa3pabOTKH
MPOEKTOB JIOKAJBHBIX HOPMATHBHBIX aKTOB, OCHOBHBIC TpPEOOBaHUS K COJCPIKAHHIO
JIOKQJIbHBIX HOPMATHBHBIX AaKTOB, TOPSAKY TPHHITHS YKa3aHHBIX aKTOB, a TaKXke
BHECEHHE B HUX JIOTIOJTHEHUIN U U3MEHEHUH.

2. IlonsiTHE JIOKAJIBHBIX HOPMAaTUBHBIX AKTOB

2.1.Iloxq nokalbHBIMM HOpPMAaTHUBHBIMH aKTaMHM B CMbICIE€ Hactosmero Ilopsaka
MOHUMAIOTCS pa3pabaTbiBaéMble MW TPHHUMAEMble B MYHHUIIMIIAJIBHOM JOIIKOJIHHOM
oOpazoBaTelbHOM yupexaeHuu « Jlerckuii cam Ne 34 KoMOMHUPOBAHHOTO BUJa» (J1ajee -
MJZIOY) B COOTBETCTBUM C €ro KOMIIETCHIIMEH, OMNPEJACICHHON JeHCTBYIOIUM
3aKOHOAATEILCTBOM M YcraBoM MJIOY, BHyTpeHHHE JOKYMEHTHI, YCTAaHABIIMBAIOIIUE
HOpMBI (TIpaBmia) oOIIEro xapakTepa, IpeJHa3HAUCHHBIC JJIS  PEryJIdpOBaHUS
MIPOU3BOJICTBEHHOM, YIPaBICHUYECKON, (PMHAHCOBOM, KapOBO M MHON (yHKIIMOHAIBHOU
nestenbHocTh BHYTpU MJIOY. JlokaibHBIM HOPMATHUBHBIM aKTOM BBICIIEN HOPUIAYECKON
cuiel npusHaercs Ycras M/IOY.

2.2. JlokanpHble HOpPMaTHBHBIE aKThl, PETYJHPYIOIIME OOpa30BaTENbHBIA Mpolecc B
MJZIOYVY. JlaHHble JIOKaJbHbIE HOPMATUBHBIE aKThl, PErYJMPYIOIIME 00pa3zoBaTEIbHBIN
nporiecc B MJIOY KOHKpETU3UPYIOT IIpaBa U 00sA3aHHOCTH YYACTHUKOB 00pa30BaTEIbHBIX
OTHOILICHU.

2.3. JlokanbHbIE HOPMATUBHBIE AKTHI, PETYJIHPYIOIIKNE TPyAoBbie oTHOLIEHHUS B MJIOY.

JlaHHbIEC TOKATBHBIE HOPMATUBHBIE aKThI COCTABIISIIOT 0COOYI0 001aCTh OTHOIICHU MEXKITY
paboromareneM u padotHukamu MJIOY. PaspabaTeiBatroTcss s peanu3aliyd IpaB
pabOTHUKOB, UCIIOTHEHUS UMHU OOSI3aHHOCTEH, MOJACPKAHUS TUCIUIIMHBI B TPYJAOBOM
koytektiBe MJIOY. Hopwmbl nokanbHbBIX HOpMaTUBHBIX akToB MJIOY, yxymmaroriue
MOJIOKEHUE PaOOTHUKOB TI0 CPABHEHUIO C YCTAHOBJICHHBIM TPYIOBBIM 3aKOHOIATEIIHCTBOM
Y WHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH, COJICPIKAIIMMHA HOPMBI TPYJIOBOTO MpaBa,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMHU, a TaKXe JIOKAIbHbIE HOPMATUBHBIE aKThI,
npuHATHIE 0e3 coOJtoeHusl ycTaHoBlIeHHOro ctatheir 372 TpymnoBoro Kopaekca oprana
pabOTHUKOB, HE MOJIJIEkKAT TPUMEHEHHUIO.

Jloxanbuble HOpMmaTuBHbIe akThl MJIOY yTBepxknaroTcs 3aBeAylolIedl B Ipeaesiax
KOMIETEHIIUU B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIILCTBOM U MHBIMU HOPMATUBHBIMU
MPABOBBIMU  AKTaMH, COJECPXKAIUMU HOPMBI TPYJOBOIO IpaBa, KOJUIEKTUBHBIMHU
noroBopamu, cornameHusiMu (4. 1 ct. 8§ TK PD).



2.4. YanbunupoBaHHBIX (HOPM AJII MPUHATHS JTOKATBHBIX HOPMATHBHBIX akToB MJIOY He
ycTaHaBiauBaeTcs. VICKIIOYEHHE COCTaBISAIOT ITaTHOEe pacnucanHue (dopma Ne T-3),
rpaduk ormyckoB (dopma Ne T-7) u HopMBI JIOKaIbHBIX HOPMATHBHBIX aKTOB, DOpPMEI
OCTaJbHBIX JIOKAJIbHBIX HOpPMAaTUBHBIX akToB MJIOY 3aBepyromasi omnpeaensier
CaMOCTOSITEIbHO. JTO MOTYT OBITh: WHCTPYKIIUH, METOJWKH, IIOJIOXKEHHUS, TpaBHIIA,
CTaHAAPTHI, MPUKA3bI, U JIP.

3.KJ13CC1/I(1)I/IK3[[I/ISI JJOKAJIBHBIX AKTOB:

3.1. Ilo cTreneHu 3HAYUMOCTH:

- 00s3aTENIbHBIE - COCTaB TAaKUX JIOKAJIbHBIX AKTOB OINpPEAENEH TPYyAOBBIM
3aKOHOJATENbCTBOM. TpynoBoil kogekc PP comepKuT mpsAMoOe yKa3aHHWE Ha MPUHATHE
NOJI00HBIX JOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK PD).

- HeoOs3aTelbHBIC - TaKHE AJOKYMCHTBI IIpAMO HC IIPCAYCMOTPCHBI TPYAOBBIM
3aKOHOAATCIbCTBOM, pa6OTOI[aT€J'IB IMPUHUMACT JIOKAJIbHBIC dKThI I1I0 CBOCMY YCMOTPCHHIO.

3.2. Tlo cdepe aeicTBus:

- 00111eTO XapaKkTepa, pacpoCTPAHSIONINECS Ha BCIO OpPraHU3aIHIo;
- CIICIIMAIBHOTO XapaKTepa, Kacaromuecs: OTAEIbHBIX BOIIPOCOB.

3.3. o xpyry nui:

- pacTpOoCTpaHSIONIUECs Ha BCEX paOOTHUKOB OpraHU3aIlH;

- pacTpOCTpaHSIONIUECS Ha ONPEEICHHYIO KaTerOpHI0 paOOTHUKOB;
3.4. Tlo criocoOy MpUHSTHS:

- IPUHUMaeMble paboToaTeNIeM eAMHOIUYHO;

- IPUHUMAEMBIE C YYETOM MHEHUS IPEICTAaBUTEIILHOTO Oprana paboTHUKOB. B aToM cirydae
MIPU MPUHSITUU JTOKAJIbHBIX aKTOB HEOOX0IUMO COOJIIOAATh MOPSIOK, MPETyCMOTPEHHBIH CT.
372 TK PO.

3.5. 1o cpoKy nencTBus:

- IOCTOSIHHOTO JIEHCTBUS - OECCPOUHBIE;
- C ONPEAEIEHHBIM CPOKOM JICUCTBHS.
3.6. I1o cpoKy xpaHeHHS:

- IOCTOSIHHOT'O XPaHEHUS;

-75 ner;

- IpyrHe.

4. CTpyKTypa " coJep:KaHue JOKAJIbHbIX HOPMATUBHBIX AKTOB



4.1. CTpykTypa W COJep)KaHHE JIOKaJbHBIX HOPMATHBHBIX AKTOB 3aBUCIT OT Kpyra
BOIIPOCOB, B OTHOIIIEHWN KOTOPBIX HEOOXOUMO MPUHATHE TAKMUX aKTOB.

YcinoBHO CTPYKTYPY JOKAJIBbHBIX dKTOB MOKHO PAa3JCJINTh Ha CIICAYIOIINUC YaCTH:

- O6H1H€ IMOJIOKCHUA: IICPCUCHD PCTYIIMPYCMBIX BOIIPOCOB; HOPMATUBHBIC IIPABOBBIC AKTHI,
B COOTBCTCTBUHU C KOTOPbBIMHU JIOKAJIbHBIM aKT MMPUHUMACTCA; IMOAPA3ACICHUA HIIN
KaTCropuun pa6OTHI/IKOB, moAarnagaromuc 1mona I[GﬁCTBI’IC JJOKAJIBHOI'O aKTa,

- OCHOBHAsI 4acTh: MpaBa U OO0S3aHHOCTH PAOOTHHWKA U pabOTOAATEINs; MPOLETYpPhI, HE
ONpe/eliCHHbIC  3aKOHOJATEIIbCTBOM;  IOPSAIOK  B3aMMOJICHCTBHS ~ CTPYKTYPHBIX
TIOJIpa3JICIICHU I B 3aBUCIMOCTH OT CITCITU(HKH JIOKAJIBHOTO aKTa; ICHCTBHS CTOPOH, CPOKH,
OTBETCTBCHHOCTH U TIP.

- 3aKIIIOYUTCIBHBIC ITOJOXKCHHA: BPCMS BCTYIUICHHUSA JIOKAJIBHOT'O dKTa B CHUIIY, IICPCUCHD
JJOKAJIBbHBIX aKTOB HJIHN OTACJIBbHBIX HOHOX(CHHﬁ, IMPpCKpaaronnx HCﬁCTBH@ C IIPHUHATUCM
HOBOT'O aKTa.

JIokanbHBIC aKThI MOI'YT COACPIKATh IIPUTTOKCHUA, KaCaroKUeCa BOIIPOCOB, OTPAKCHHBIX B
OTHUX aKTaxX.

4.2. TekcT JTOKaIbHOTO HOPMATUBHOI'O aKTa COCTABJIACTCA HAa PYCCKOM A3BIKC.

5. Pa3padoTKka HOPMATHBHOTO JIOKAJIBHOT0 aKTa

[IpoekThl JOKaJbHBIX HOPMATHBHBIX aKTOB pPa3palaThIBAIOTCSA I10 PEIICHHUIO
[lenaroruueckoro coBeta, OOmEero coOpanus pabOTHUKOB YUPEKICHUS  WIH
anMuHuctpanima MJIOY B 3aBUCHUMOCTH OT UX KOMIIETEHIIMH, ONPEICICHHON 3aKOHOM U
Ycrasom MJIOVY.

5.1. Dransl pa3paboTKu IPOEKTOB JIOKAJTHHBIX HOPMATHUBHBIX AKTOB:

5.2. OmpexeneHue BOMPOCOB, MO KOTOPBIM TPEOYIOTCS pa3pabOTKa MU YTBEPKIACHUE
JIOKAJIBHOTO HOPMATUBHOTO akTa. [IoTpeOHOCTH BHISBIISIETCS B XOJ1€ COBEIIAHMM, COOpaHUi.
Camu pabotauku MJIOY MOryT BBICTYNHUTh C WHHUIMATUBOM CO3JAHUS JIOKAJIHHOTO
HOPMATUBHOTO aKTa MPH BBIIBJICHUH B X0JI€ paOOTHI HEYPETYJIUPOBAHHBIX BOTIPOCOB.

5.3. Co3nanue paboyeil rpymnbl O pa3padOoTKe JIOKATIbHOIO HOPMATUBHOT'O aKTa.

5.4. Ha3naueHwe OTBETCTBEHHOI'O PYKOBOJUTENS paboyed rpynmbl, KOTOPBIA Oyner
KOOPJIMHUPOBATh YYAaCTHUKOB M KOHTPOJMPOBATH YCTAHOBJICHHBIE CPOKH pa3pabOTKu
JOKaJIbHOTO HOPMATUBHOTO akTa. OcTalbHblE WIEHbl TPYIIbl BIpaBe BHOCUTH
IPEIJIOKEHHS U 3aMEYaHUsI B X0/1€ TOATOTOBKU MPOEKTa ToKyMeHTa. [Ipu Heobxoaumoctu
OTBETCTBEHHBIN UCIOJHUTEb 10pabaThIBAET €r0 C yUETOM BHECEHHBIX 3aMEUaHUM.

5.5.CornacoBanue MpoeKTa JIOKadbHOTO akTa. Ha jgaHHOM 3Tane mpoeKkT HeoOXOauMO
COTJIacoBaTh C yYaCTHUKAaMH paboyelt TpyIIbl U APYTUMU 3aUHTEPECOBAHHBIMU JTUIIAMU

5.6.Ilocne cormacoBaHMs IPOEKT MepeAaeTcsa Ha yTBepxaAeHue padbotonatento. Ecim mis
MPUHATHUS JJOKAIBHOTO aKTa HEOOXOIMMO YUYUTHIBATh MHEHUE TIPEICTABUTEIILHOTO OpraHa



paboTHUKOB (mMpodcoro3a), TO A0 YTBEPXKICHHS paboTojaTelaeM IPOSKT JOKYMEHTa M
000CHOBaHME TI0 HEMY JOJKHBI OBITh HAPaBIIEHHI B ATOT opraH, (c¢T. 372 TK P®.)

6. [IpuHsiTHE JIOKAJIbHBIX HOPMATHBHBIX AKTOB

6.1.Cornacno cr. 12 TK P® nokanbHbIl aKT BCTYNaeT B CHILy CO JHS €r0 IPUHATHA
paboroaareneM WM cO JHS, YKa3aHHOTO B ’TOM JIOKYMEHTE.

PaboToaTens MOKET IPUHSTH JIOKAJIbHBIE aKThI CJIETYIOUUMHU CIIOCO0aMHU:
- YTBEP/IUTb;
- U31aTh MpUKa3 (pacmopsiKeHue) 00 YTBEPKIACHUH JIOKATBHOTO aKTa.

6.2.YTBepkias JOKAIbHBIA aKkT, paboToaTeNh JOJKEH MOCTABUTh MOJITUCH B PEKBU3UTE
“I'pud yTBepkaeHnsa JOKYMEHTa . DTOT PEKBU3UT PACIIOIAraloT B MPABOM BEPXHEM YTy
nokyMeHnTa. [lomumo moamucu rpud nomkeH coctosith u3 cioBa Y TBEPXKJIAKO (6e3
KaBbIYEK), HAMMEHOBAHMS JOJDKHOCTH JIMIIA, YTBEPKIAAIONIETO JOKYMEHT, €T0 MHUIUAJIOB,
dbaMuIiK ¥ 1aThl MOAMUCAHMUS.

63HpI/I YTBCPKIACHUHN JOKYMCHTA HCCKOJIBKMMH AJOJIZKHOCTHBIMHU JIMIOAMH HX ITOAIIMCH
pacnojararoT Ha OJJHOM YPOBHC.

6.4.JIokabHBI aKT MOXKET NPUHUMATHCS MYTeM H3JaHHUS TpHUKaza (PacropsKEHUs).
YuudunupoanHoit ¢GopMbl I TAKOro TMpHKa3a HE MPEAyCMOTPEHO, TMOITOMY
paboTofaTenb BIIpaBe OMNPEACIUTh €€ CaMOCTOSTENbHO. B mpukasze 00 yTBepkIeHUU
JIOKAJIBHOTO aKTa HEOOXOIMMO OTPA3UTh:

- 1aTy BBEACHUS JIOKAJBHOI'O aKTa B JICCTBHUE;

- YKa3aHue 00 03HAKOMJICHUU PAOOTHUKOB C JIOKAJIbHBIM aKTOM U CPOKH JIJIsl ATOTO;
- (hamuMK U TOJHKHOCTH JIMII, OTBETCTBEHHBIX 32 COOJIIOCHHE JIOKAJTLHOTO aKTa;

- IpyTrye yCIIOBUSL.

7. O3HaKOMJIEHHEe YYACTHHKOB 00Pa30BaTeIbHOIO MPOoIecca ¢ JIOKATbHbIMHA
HOPMATHBHBIMHU aAKTaMM

7.1. PabotHuku opranmzarnuu (4acth 2 ctathu 22 TK P®) B o00si3aTenbHOM MOpPSAKE
JOJDKHBI OBITh 03HAKOMIICHBI IO TNYHYIO POCITHCH CO BCEMH JIOKATbHBIMU HOPMATHBHBIMU
aKTaMM, IPUHUMAEMBbIMU B YUPEKJICHUU HEMOCPEICTBEHHO CBSI3aHHBIMM C UX TPYJOBOU
JeSATEeIIbHOCTRIO. ECIM TOKabHBIN aKT KacaeTcsl 00yJaroInuXcs, UX POAUTENICH, OH JOJIKEH
OBITH JIOBEJICH J0 MX CBEJCHUS.

7.2. Ponutenu (3aKOHHBIE MPEACTABUTENIN) 3HAKOMSTCSA C JIOKAIbHBIMU HOPMATUBHBIMU
aKTaMH MPHU TMOCTYIJICHUH B JOMIKOJIBHYI0 00pa30BaTeIbHYI0 OpPraHU3AIIHIO.

7.3. JlokanbHbIE HOpMATUBHBIC aKThl pa3MenialoTcs Ha opunraibHoM caiite MJIOVY.

8. U3MeHeHHE JIOKAJIbHbBIX HOPMAaTHUBHBIX AKTOB



8.1.PaboTomarens BpaBe BHOCUTH U3MEHEHUS B JIOKATHHBIC aKTHI:

- B CBA3H CO BCTYIUNICHUCM B CHUIIY 00 M3MEHECHUEM 3aKOHA HIIH APYroro HOpMaTUuBHOT'O
IIPpaBOBOI'0 aKTad, COACPKAIICTO HOPMbBI TPYAOBOI'O IIpaBad, KOJUICKTHBHOI'O JOI'OBOpPA,
COITIallICHU A,

- 10 COOCTBEHHOMY YCMOTpeHHI0. B 3TOM ciydae BaxHO, 4TOOBI IPUHUMAEMbIE JIOKAJIbHbBIE
aKThl HE YXYyJAAdd TOJIOXKeHHs paOOTHUKOB IO CPaBHEHUIO C  TPYAOBBIM
3aKOHOJIaTE€ILCTBOM, KOJUIEKTUBHBIMU JIOTOBOpamMu, coramieHusamu (4. 4 ct. 8 TK PD).

8.2.MI3MeHeHHs BHOCATCS B TOM K€ MOPSAKE, B KOTOPOM JIOKaJbHBIM aKkT pa3padaThIBajcCs
U yTBEp)KJajics IepBoHadalibHO. HeoOXoaumMo yuuThIBaTh, 4TO HM3MEHEHHMS MOTYT
3aTparuBaTth OINPEEIICHHBIE CTOPOHAMHM YCIIOBHS TPYAOBOIO JOTOBOPA, a COTJIACHO CT. 72
TK P® 310 nomyctuMo TONBKO MO COTJAIIEHHI0 CTOpoH. Paboronarens BropaBe B
OJIHOCTOPOHHEM INOPSAJIKE HM3MEHATH YCJIOBHS TPYIOBOIO JOrOBOpa TOJIBKO B Ciydae
OPraHU3allMOHHBIX WM TEXHOJOTHYECKHX HW3MEHEHUuN ycioBui Tpyna. Ilpu s3tom
HE00X0MMO cOOJI0IaTh MPOIIeAypY, onpeaeiacHHyo B cT. 74 TK PO.

9. OT™MeHAa JI0KAJbHBIX aKTOB.

9.1.Cornacho ct. 12 TK P® ocHOBaHUsIMH 1Sl IPEKPAIICHUS IEUCTBUS JOKAJIBbHOIO aKTa
WJIU OTHEJIBHBIX €0 MOJ0KEHUHN SBIISIOTCS:

- HCTEUEeHHE cpoka JedcTBus. Takas cuTyalusi BO3MOXKHA, €CIM TpU pa3paboTKe
JIOKAJIBHOTO aKTa ObUI OIpE/eNieH mepuoja ero aeictBus. [Ipyu HacTyIIeHHH yKa3aHHOTO
CpOKa JIOKaJbHBIM aKT aBTOMAaTHYECKU yTpaduuBaeT cmity. Ot paboTonarens He TpeOyercs
U3JIaHUs JOTOJIHUTENBHBIX JOKYMEHTOB, MOATBEp)KIAomUX JTOT (akT. B kauecTBe
nmpuMepa MOXKHO TIPUBECTH IrpaduK OTMYCKOB. B cuity mpsiMmoro ykazanusi 3akoHa rpadux
OTIIYCKOB YTBEPKIAETCA €KETOAHO U MPEKpaIIaeT ACMCTBUE M0 OKOHYAHUH KaJeHIApHOTO
rona;

- OTMeHa (MpU3HAHWE YTPATUBIIUM CHIIy) JIOKQJbHOTO akTa JUOO0 OTAENBHBIX €ro
MOJIOKEHUH IPYTUM JIOKAJIbHBIM aKTOM;

- BCTYIUICHHE B CWJIy 3aKOHA WJIM APYyTrOoro HOPMaTUBHOI'O MPABOBOIO aKTa, COAECPXKAIIErO
HOPMBI TPYAOBOI'O IPaBa, KOJUIEKTUBHOIO JOIOBOPA, COTJIALIEHUS, KOT/1a YKA3aHHBIE aKThI
yCTaHABIMBAIOT 00Jiee BBHICOKUN YPOBEHb TrapaHTHUH pPaOOTHUKAM IO CPaBHEHUIO C
JICVCTBOBABIINM JIOKAJIbHBIM aKTOM.

9.2.Ecnu NmpUHAT 3aKOH WIM APYTrod HOPMATHUBHBIM MPABOBOW aKT, yCTAaHABJIMBAIOIIHM
Oosiee BBICOKMI ypOBEHb TapaHTUN paOOTHUKAM MO CPABHEHHMIO C JIOKAJBHBIM aKTOM,
JEHCTBUE JIOKAJIBHOTO aKTa WIM OTIEIIBHBIX €T0 ITOJIOKEHUN IPEKPALACTCS.
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